Steps for Filing a Motion to Intervene on the FERC Website

1. Go to https://ferconline.ferc.gov/Login.aspx. Enter your registered email address and password to log in to your
FERC account. You will be taken to the FERC Online Home Page:

FE RC UHHHE - Web Aiﬁli(atiuns of the Federal Enerii Reiulaturi Commission

m
FERC Online Home 7 E-mail this page

FERC Online Home Page

Welcome to FERC Online! FERC Online is the single entry point for all of FERC's electrenic access applications. If you have

TRl not previously eRegistered with FERC Online, please use the New Registration link on the left menu to do so. Once you are
_ registered, you will be able to login to FERC Online te eSubscribe and eFile.
Edit Registration P
FERC Online Applications
Company Registration

Company Registration - Submit Company Registration Requests
eFiling - Submit documents electrenically

eSubscription - Subscribe to electronically receive all information related to a docket without intervening
eSubscription

eComment - Submit an eComment electronically

Duery Mailing List/Recipients by State - View and download lists of postal mail addresses for contacts associated
with FERC docketed proceedings. Also, view and download a mailing list of all contacts who reside in a specific state

Query Service List - View and d load lists of contacts receiving service in FERC docketed proceedings
My Service List - View and downlead lists of dockets associated with the current logged in user
eLibrary - Search and retrieve electronic documents related to proceedings

eTariff Viewer - Browse and Search Tariffs

Security and Privacy Statement

Title 18, U.5.C. 1001 makes it a crime for any person knowingly and willingly to make to any Agency or
Department of the United States any false, fictitious or fr as to any matter within its
|jurisdiction.

FERG Online does not require the submission of personally identifiable Information (Pil) (e.g. social security
numbers, birthdates, and phone numbers), and FERC will not be responsibie for any Pii submitted to FERC Online,
including any accidental or inadvertent submissions of Pii

2. Click on the eFiling link. You will then see:

FE RC Dﬂ“ﬂe - Web Aii ions of the Federal Enerii Reiulatori Commission

m
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N . -
Filing Type
) How is your filing to be | What kind of filing are you making? Filing Type (Fee)
Company Login (R
General - - -
Annual Charges
Docket Number Hearing/AL)
Gas
Upload Files EIHECWC
Intervention Desc Hydro: \Va§hington |
Hydro: Regional Offic
Filing Party(s)

For any issues regarding FERC Online, please contact FERC Online Support or call Local: 202-502-6652 | Toll-free: 866-208-
3676. Please incdlude a current mail address, telephone number, and e-mail address.
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3. Click General and then click Intervention. You then have two options:

a. (doc-less) Motion to Intervene — allows you to file as an intervenor without attaching a document — you
will be able to provide your reason for filing in a text box.
b. Motion to Intervene — allows you to file with an attached document.

4. Select the option you prefer and click the Next button. You will now see the Select Docket screen:

FERC ONliNG . web appiications of the padocat ensray

m
FERC Onfine Hon Current FERC Time: 4:35:02 PM  Castern

Select Docket

Search and select all dockets and sub-dockets for your submission.

You can search for dockets or click the Quick Entry tab if you already know the docket numbsers you want to insert.
carch | Guick Enlry

Enter Docket Number: Search | (e.0. ERDB-10)

Selected Diockets:

- No Dockets have been selected. -

Next | | Canced

Far ng FERC Onfine: AL Qnfine Support of ca : 2 52 | Tol-free: B66-208
all 2 ddre:

Enter CP16-10 in the Enter Docket Number box. Click Search.

5. You will now see:

Enter Docket Number: [CP16-10 | | Search | (e.0. ER08-10)

Docket | Description | Applicant/Filer | Select

CP16-10-000| Application for Certificate of Public Convenience and Mecessity and Related Mountain Valley Pipeline | o
Authorizations. LLEC

Selected Dockets:

- No Dockets have been selected. -
===

Click the + sign under the Select column. The docket will now be selected and will show as follows:

Search " Quick Entry |

Enter Docket Number: [CP16-10 | | Search | (e.q. ERO2-10)
Docket | Description | Applicant/Filer | Select
CP16-10-000 | Application for Certificate of Public Convenience and Necessity and Related Mountain Valley Pipeline
Authorizations. LLC
Selected Dockets:
Docket Description Applicant/Filer Remove
CP16-10-000 Application for Certificate of Public Convenience and Necessity and Related Mountain Valley Pipeline }(
Authorizations.

Click Next.
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6. What you see now will depend on whether you selected a Motion to Intervene with or without (doc-less)
attaching a document.

a. If you selected the (doc-less) Motion to Intervene, you will see:

FERC Unline . .. Applications af the Federal Energy Requlatory Commission

Current FERC Time: 4:48:06 PM  Easiom

Document-less Intervention Description

Characters remaining: [B00D

Back || Next | Cancel

52 | Toll-free: 866-208-

indu all address, tedephone number, and e-mail a

In the Intervention Description box, you should provide your contact information and your reasons for
intervening. You may only enter 6,000 characters for a doc-less motion. Click Next.

b. If you selected to attach a document to your Motion to Intervene, you will see:

FE RC Dﬂ“ﬂe - Web Aiﬁlicatiuns of the Federal Enerii Raiulaturi Commission
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FERC Online Home Current FERC Time: 4:41:24 PM  Eastern
I i upioaa

Filing Type

Company Login

Limits: 200 files per security level; 50 Mb per file; 60 character per file name. Do not revise the path/filename in the Select
File box. Acceptable File Formats

Select File Choose File | No file chosen

Description

Docket Number
Upload Files

y

- No Files Loaded -

intervention Desc [ Fiions § ool
Filing Party(s)

Contact(s)

‘Confirmation

For any issues regarding FERC Online, please contact FERC Online Support or call Local: 202-502-6652 | Toll-free: 866-208-
3676. Please include a current mail address, telephone number, and e-mail address.

Click Choose File to select the file from your computer (make sure you review the guidelines provided — Adobe
PDF is a recommended format). In the Description box, you should write:

Motion to Intervene of [your name] for the Mountain Valley Pipeline. Click Upload. Click Next.
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7. You will now be directed to the Specifying Filing Parties page:
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FERC Online Home Current FERC Time: 4:55:11 PM  Eastern
I ity riling porties

Filing Type

Company Login ® 0On behalf of ancther Party(ies) As an Individual
m Specify a full or partial company name, click on Search, and select from the list.
Docket Number

® Starts with Contains

Upload Files Search

- No Organizations selected. -

m Back | Next | | Cancel

For any issues regarding FERC Online, please contact FERC Online Support or call Local: 202-502-6652 | Toll-free: 866-208-
3676. Please incdude a current mail address, telephone number, and e-mail address.

a. Ifyou are filing as an individual (whether it be for yourself or if you are doing this for someone else),
choose As an Individual. Click Next.

b. If you are filing as an organization or on behalf of a group, select On behalf of other Party(ies). Enter
the name of the organization and click Search. If your organization is not found, you will be prompted

to enter the name of a New Organization. Enter the name of the organization again and click Next.

8. Enter your contact email and click Add as signer. Click Next.

9. You will now see the Submission Description page. You can keep the pre-formatted text or edit it as you wish.
It is a good idea to confirm that everything is correct. Click Next.

10. You will be taken to the final Summary page. Click Submit.

11. You will receive a confirmation email, Receipt of Filing, letting you know that your comment was submitted.
You should keep a copy of this for your records.

12. If your filing is accepted, you will receive an Acceptance for Filing email.
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