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Steps for Filing a Motion to Intervene on the FERC Website 

1. Go to https://ferconline.ferc.gov/Login.aspx.  Enter your registered email address and password to log in to your 
FERC account.  You will be taken to the FERC Online Home Page: 
 

 
2. Click on the eFiling link.  You will then see: 
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3. Click General and then click Intervention.  You then have two options: 
 

a. (doc-less) Motion to Intervene – allows you to file as an intervenor without attaching a document – you 
will be able to provide your reason for filing in a text box. 

b. Motion to Intervene – allows you to file with an attached document. 
 

4. Select the option you prefer and click the Next button.  You will now see the Select Docket screen: 
 

 
Enter CP16-10 in the Enter Docket Number box.  Click Search.   
 

5. You will now see: 
 

 
 
Click the + sign under the Select column.  The docket will now be selected and will show as follows: 
 

 
Click Next. 
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6. What you see now will depend on whether you selected a Motion to Intervene with or without (doc-less) 
attaching a document. 
 
a. If you selected the (doc-less) Motion to Intervene, you will see: 
 

 
 
In the Intervention Description box, you should provide your contact information and your reasons for 
intervening.  You may only enter 6,000 characters for a doc-less motion.  Click Next. 
 
b. If you selected to attach a document to your Motion to Intervene, you will see: 
 

 
 
Click Choose File to select the file from your computer (make sure you review the guidelines provided – Adobe 
PDF is a recommended format).  In the Description box, you should write: 
 
Motion to Intervene of [your name] for the Mountain Valley Pipeline.  Click Upload.  Click Next. 
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7. You will now be directed to the Specifying Filing Parties page: 
 

 
 

a. If you are filing as an individual (whether it be for yourself or if you are doing this for someone else), 
choose As an Individual.  Click Next. 
 

b. If you are filing as an organization or on behalf of a group, select On behalf of other Party(ies).  Enter 
the name of the organization and click Search.  If your organization is not found, you will be prompted 
to enter the name of a New Organization.  Enter the name of the organization again and click Next. 
 

8. Enter your contact email and click Add as signer.  Click Next. 
 

9. You will now see the Submission Description page.  You can keep the pre-formatted text or edit it as you wish.  
It is a good idea to confirm that everything is correct.  Click Next. 
 

10. You will be taken to the final Summary page.  Click Submit. 
 

11. You will receive a confirmation email, Receipt of Filing, letting you know that your comment was submitted.  
You should keep a copy of this for your records. 
 

12. If your filing is accepted, you will receive an Acceptance for Filing email. 
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